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" A

TMosiokenue
00 uHpopManHOHHO-OHOIHOTEYHOM LIEHTpe

; 1. O6ue n0/10KeHus
1.1 Hacrosiiee MOJOKEHHE pPErJaMEHTHPYET AEATENbHOCTh IIKOJIBHOTO HMH(POPMALHOHHO-
6ubauoTeuHoro Lenrpa (1anee - UBLL) MBOY «Anacrosckas COLL» (aanee —Lllkoina).
1.2. Hacrosmee nonoxenue pazpaborano B coorsercTBHU: DesepaibHbIM 3aKOHOM OT
29.12.2012 roga Ne 273-®3 «O06 oGpasoBannu B Poccuiickoi deaepauun»; rpaxiaHCKuM
koaekcom P® (TK P®); npukasom Munkyistypsl Pocoun or 08.10.2012 r. Nel077 «O6
yrBepxkaeHun Ilopsiaka ydyeTa HOKYMEHTOB, BXOASIUMX B cOCTaB OubnmoreyHoro (oHua»;
denepanbHbiM 3ak0HOM 0T 29.12.1994 N 78-®3 (pexn. or 03.07.2016) "O 6ubauoTeunom jene'
(c u3M. u jom., Betyn. B cuity ¢ 03.10.2016); ®denepanbhbiM 3akOHOM Ne | 14-®3 ot 25.07.2002
r. «O NMpOTHBOACHCTBHH IKCTPEMHUCTCKOM JIEATEILHOCTHY, B COOTBETCTBHH CO cT.13 3akoHa o
3anpellleHHH  MacCOBOTO  PAclpOCTPAaHEHHsl HKCTPEMHUCTCKOH JuTeparyphbl; deaepanbHbM
3akoHOM OT 29 gekabps 2010 r. Ne 436-®3 «O 3awmre aereit or mHGOpMaLNH, NPUYHHAIOIIEH
BpeIl MX 3J0pOBbIO U pa3BHTHION; [Ipukazom MuHHCTEpCTBA 00pa3oBaHUs U HayKH Poccuiickon
denepanun ot 15 nions 2016 roga Ne 715 «O6 yrBepxkaennn KoHUENUHN Pa3sBHTHS LIKOIBHBIX
uHpopMalHOHHO-OM6IHOTeUHBIX LeHTpoB; HauuoHansHeiM cTaHgaptom P® I'oCT 7.0.97-
2016r. «Cucrema craHaaptoB 1no uHdopmauuu, 6ubIMOTEYHOMY M H31ATCIBCKOMY JCITY»;
Pexomennauun @AY «DUPO» 10O OpraHM3alMOHHO-METOAHYECKOMY 00eCHeyeH IO
LIKOIBHOrO MHMOPMALMOHHO-6MGIMOTEUHOTO LeHTpa ¢ yuerom nepexopa Ha ®I'OC OO u
MoTpeGHOCTH HMHTEerpanuu O6ubanorek 00uc00pa3oBaTC/IbHBIX OpraHU3alui M OubIMOTEK,
T0JBEIOMCTBEHHBIX ~ MuHKynbTypsl  Poccun  (Mocksa,  2015);  HopmatuBHbIMH M
periaMeHTHPYIOIMMH JOKYMEHTAMH MHHHCTEPCTBA MPOCBELICHHA Poccuiickoii Denepaiuu,
Munncrepersa obpasoBanus u Hayku PecnyGamku Tarapctan»; B COOTBETCTBHH C YcTtaBom
IIKOJTBL.
1.3. MBI wKonsl sBnsieTcs CTPYKTYpHBIM noapasaenenuem LIkosnsl, yyacTByomum B yueOHo-
BOCIIHTATEJIBHOM [poLlecce B LenaX obecreyeHus mnpaBa oOyualomuxcs Ha OecruiaTHoe
noab30BaHue OHOIHOTEUHO-UHPOPMALTHOHHBIMHU PECYPCAMHU.
1.4. B coorserctBun ¢ @eepalbHbIM 3aKoHOM «O [POTHBOIEHCTBUM 3KCTPEMHMCTCKOM
nestenpnoctiy Ne 114-03 or 25 wrons 2002 roga B WIKOJbHOW OuOIMOTEKE 3anpeLieHo
pacrpoCTpaHeHne, MPOM3BOACTBO, XPAHEHWE M WCTOJIb3OBAHHE JIHTEPATYphl IKCTPEMHCTKOM
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1.5. AxTyanu3auus CIMCKA 3KCTPEMHUCTCKUX MAaTCpHalloB OCYIUECTBACTCA €XKEroJHO, O HCM
OCTaB/IAETCS COOTBETCTBYIOLMH aKT.
1.6. He pexe omHoro pasa B roj ocylecTsisercs cepka umeronnxcs B donzax MBI
IKCTPEMHMCTCKHX  MaTepualoB, O 4YeM CocTaBisieTcs AKT MNpOBEpKM W JejaeTcs
COOTBETCTBYIOIIAS 3alMCh B KypHale cBepok ¢onpa Gubanmorekn ¢ denepaibHBIM CHHCKOM
JKCTPEMHCTCKHX MAaTepuanoB, KOTOpblil BedeT 3aBedyrouias Gubnnorekoid. OOGHapyKeHHbIE
MaTepHalibl U3bIMAOTCs U3 obopoTa.
1.7. B coorBercTBun ¢ DeaepanbHbiM 3akoHoM P® or 29.12.2010 Ne 436 «O 3awure aerei ot
uHGOPMalMK, NPUYMHAIOWEH BpeJ MX 340pPOBbIO H pa3BUTHIO», (DeiepanbHbIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHHH M3MeHeHHil B cTaThio 5 MenepansHoro 3akona «O sauure
aereii or MHGOpPMALMHM, TNPHUMHAIOWEH Bped WX 340pPOBbIO W PA3BUTHIO» IEAArord-
OubnAMOTEKAapH BBIABAAIOT M MCKJIIOYAIOT M3  OTKPLITOrO J0CTyma [e4aTHbIC H3JaHus,
COOTBETCTBYIOIIHE 3HAKY HH(OPMAUHOHHON npoaykuuu 16+, 18+
1.8. TTopsisok monb30BaHUs HCTOMHUKAMKM MH(OPMALKMH, IEpeyeHb OCHOBHBIX YCIyT M YCIIOBHA
MX MPEAOCTABICHUS OTPEC/SIOTCS HACTOALIMM [10JI0KCHHEM M NPaBHUJIaMH M0JIb30BAHKA HUBLI,
yTBep/aeHHbIMH AupekTopoM LKosbl.
1.9. Opranunsauust 00Cay/)KHBaHHS YHaCTHUKOB 00pa30BaTENbHOIO NPOLECCa MPOH3BOIHTCA B
COOTBETCTBHH ¢ TMpaBHIaMH TEXHHKM 0€30macHOCTH M MPOTHBONOKAPHBIMH, CAHHTApHO-
FMTHEHUYECKUMH TPeOOBaHHAMH.

2. lleawn, 3ana4u, pyuxkunu UBLL.
2.1. OcHoBHBIMU Lensmu H 3agadamu MBI senstores:
- obecriedeHne yI9acTHHKOB 0Gpa30BaTeILHOrO Mpoliecca JA0CTYNOM K HHpOpMALMH, 3HAHHSAM,
HaeAM,  KyJABTYPHbIM  LEHHOCTAM  IOCPE/ICTBOM ucrnonb3oBaHus  OMOIHOTEHHO-
uHGOPMALHOHHBIX pecypcos LLIKobl Ha PasIMuHbIX HOCHTENNX: OyMaMHOM (kHrKHBIH (oHA,
dbonn neproaMuecKkux M3aaHui); MarHUTHOM ((OHI ayaAMO- M BUICOKACCET); iudposom (CD-
JIMCKH ); KOMMYHHKAaTUBHOM (KOMITbIOTEPHBIE CE€TH) H HHBIX HOCHTENAX;
- npHBeueHHe OOYYAIOUMXCA K CHCTEMATHYECKOMY HTCHWIO y4eOHOM, Xy/N0KECTBEHHOMH,
Hay4HO-TIONYJISIPHOMN JINTEPaTyphl;
- OpraHM3aUMs YTEHHs B LEAX YCMEUIHOTO M3yueHHs OOYHalomMMHCs y4eOHBIX NpPEAMETOB,
Jy4IIero ycBoeHHs 001eo0pa3oBaTe/IbHbIX IPOrpaMM;
- CO/ICHCTBHE PA3BUTHIO NO3HABATENLHBIX HHTEPECOB 1 CIIOCOOHOCTEH 00yHalomnXCs;
-00yueHue ocHoBaM OubinoTeuHo-6ubaHorpaduyeckon rpaMOTHOCTH;
- COZIEICTBHE TIeIarOrHYeCKuM paboTHHKAM B 10160pe Hay4HO-METOAMYECKOH JIMTEPATYPbI,
HH(POPMHPOBAHHE O HOBBIX MOCTYIUICHUAX B GUOIMOTEUHbIH (OHI;
- COBEPIICHCTBOBAHHME MPEOCTABIACMBIX OMOIMOTEKOH yCIyr Ha OCHOBE BHEPCHHS HOBbIX
HHOOPMAIMOHHBIX ~ TEXHONOTHH M KOMILIOTEPH3ALUMKH  OHOIMOTEUHO-HH(POPMALIMOHHBIX
npoueccos, GopmMUpoBaHnue KOMPOPTHOMH OUOIMOTEUHON Cpelbl.
2.2. Bl BeinmonHsAeT caeayroume QyHKLHH:
2.2.1.®opmupyer dona OGubanOTEHHO-MHPOPMALHOHHBIX PECYPCOB IUKOJBL,  KOMILICKTYCT
yHUBepCanbHblii  (GoHA  yueOHBbIMM,  XYJOKECTBEHHbIMH,  HAYYHBIMH,  CIpPAaBOYHBIMH,
MeJarorH4eCKMMH M HAYYHO-MONMYJIAPHBIMH  JIOKyMEHTaMM  Ha  TPAaJULMOHHBIX  H
HETPAMIIMOHHBIX HOCHTEIAX MH(OPMALMK; MONOJIHAET (GOHA HHYOPMALHOHHBIMH pecypcaMu
cern MuTepHer, Gasamu M GaHKaMu JaHHbIX APYTHX OpPraHM3aLMil; akKymyaupyer (owi
JOKYMEHTOB, CO3JaBaeMBbIX B wKose (myOimkauuil ¥ paboT rneAaroroB MIKOJIbI JTYYLINX HAYIHBIX
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pabor u pedepaToB OOyHaAlOWIMXCA W AP.); OCYLIECTBASCT pPa3sMEIUCHUE, OPraHM3alHI0 |
COXPaHHOCTh JIOKYMEHTOB.

2.2.2. Cosznaer MHGOPMALMOHHYIO [POAYKLMIO: OCYIIECTBISET aHAIMTHKO-CHHTETHUYECKYHO
nepepaboTky HHQOPMALHH, OpPraHu3yeT M BeAeT CrnpaBoyHo-OuOinorpaduueckuii annapar:
Katasoru (andaBUTHBIA, CHCTEMATHYECKUi): 9sekTpoHHble Katasord («MARK-SQL»):
paszpabaTbiBaeT peKoMeHaaTebHbIe Oudanorpadguueckue nocodus (CIMCKH, 0630phl, yKaszaTeau
U T.IL.).

2.2.3. Ocyuecreaser auddepenuupoBantoe 6uOn1noTeyHO-MHOOPMALIMOHHOE O0CITYKHBAHUE
00yyalolMXCs: HpefocTaBasier HHPOPMALMOHHBIE pECYpchbl HAa PasjiMYHBIX HOCHTEISX,
opranusyer o0yueHue HaBbIKAM HE3aBMCHMOro OMOIMOTEYHOro MOJb30BaTENs M MOTpeOHTENs
HHGOPMALIMH, COACHCTBYET MHTErpalMM KOMIUIEKCA 3HAHWH, YMEHHMHl M HaBbIKOB paboThl ¢
KHUroi u wuHdopmaumeii; okasbiBaeT HHOOPMALMOHHYIO TMNOMJAEPKKY B PELICHHH 3ajad,
BO3HHKAKIIMX B rpouecce y4yeOHOH, camooOpa3oBaTelbHOW W JIOCYrOBOH JEATEIBHOCTH
00y4aloLIMXCst; OPraHU3yeT MaccoBble MEPONPHUATHS, OPHEHTHPOBAHHbIE HA pa3BuUTHE O0IIEN U
YMTATEIbCKOH KyJIbTYpPbl JHYHOCTH; COACHCTBYET NEJarorn4eCKMM paboTHHKaM B OpraHu3aLiH
o0pa3oBarebHOro npouecca M gocyra ofyyaiowmxces (npocmorp Buaeopunsmos, CD-auckos,
MPE3CHTALMH Pa3BHBAIOILUX KOMIBIOTEPHBIX HIP).

2.2.4. Ocyuectsaser auddepeHuupoBannoe 6uOIHOTEHHO-HH(POPMALTHOHHOE 00CIyKHBAHHE
MeJarorHYeckux pabOTHUKOB: BbIABJISET HH()OPMALMOHHBIE NOTPEOHOCTH M YIOBIETBOPSET
3aMpockl, CBA3aHHBIE ¢ 00YYEHHEM, BOCTIHTAHHEM O0YYalOLMXCs; BBIABIAECT HH(POPMAIIHOHHbIE
NoTpeOHOCTH M YAOBJETBOPSET 3anpockl B 00JaCTH MEJarorH4ecKMX HHHOBALMH M HOBBIX
TEXHOJIOTMH; colteficTByeT MNpo(ecCHOHATLHOW KOMIIETEHLIMH IIEJaroros, [OBBIIEHHIO
KBaIM(UKALMK, TPOBEACHUIO aTTECTAlMK; OCYLIECTBASET TeKyluee HHbopmupoBanue (0030ps
HOBBIX MOCTYIUJIEHUH WM NyOaMKaLuii); crnocoOCTBYeT NPOBEACHUIO 3aHATHH 10 (GOPMUPOBAHHUIO
HH(MOPMALIMOHHOH KyJIbTYypbl 00y4alouuxcs; spisercs 6a30M /Ui NpOBEACHUS MPAKTHYECCKUX
3aHATHI 1o paboTe ¢ HHHOPMALIMOHHBIMH PECYPCAMM.

2.2.5. Ocyuwectsnser auddepenunpoBantoe GubaHOTEUHO-HHPOPMALIMOHHOE 00CITYKHUBAHHE
poauTenei  (3aKOHHBIX  MpeAcTaBuTeNed)  o0y4arolMXcs:  YAOBJICTBOPACT  3alpoChl
MoJb30BaTeNelH U WHPOPMUPYET O HOBBIX TMOCTYIUICHUAX B OHOJMOTEKY, KOHCYJILTHPYET M0
BOIIPOCAM OpraHM3allHi CeMEWHOro YTeHHs, 3HAKOMHUT ¢ HH(pOpMaLHe Mo BOCIHTAHHIO JIETEH;
KOHCYJIbTUPYET 110 BOnpocaM yueOHbIX U3aHuH JU1s 00yYaiolmXcs.

3. Oprauu3auus aearejabHoctn UBL

3.1. PyxoBoacreo UBL] ocywectsusier 3aBeayrolnid 6nbinorexoi (neparor-6ubnmorekaps,
O6ubnmoTrekaps), KOTOPBIA HazHayaeTcs aupekTopom LLIkossl.

3.2. 3asemyromuit MBI (neparor-6umbnuorexapb, OMONMOTEKaph) HECET OTBETCTBCHHOCTH B
npejesax CBOGH KOMIETEHLHH 338 OPraHu3auuio M pesyibrarsl gesarenbHocTd MBL[  wkoibl B
COOTBETCTBUM C (PYHKLHOHATLHBIMHM 00SI3aHHOCTAMH.

3.3. 3Baseayromwmit MBIl (nenaror-6ubnuortekaps, Oubnuorekapb) paspabaTbiBaeT M
npezacrasnsier aupexktopy lllkonbl Ha yTBepkaeHME CledylolMe NOKYMEHTHI: TOJTOKEHHE O
MBLl, npasuna nons3oanus MBLL; cTpykTypy u wratHoe pacnucaHue OHOAHOTEKH, KOTOpBIE
paspabaTeiBalOTCsi Ha OCHOBe 00beMOB paloT; MIAHOBO-OTYETHYIO IOKYMEHTALMIO;
TEXHOJIOTHYECKYIO TIOKYMEHTALHIO.

3.4. Crpyxrypy UBL] cocraBnsioT: aBoHEMEHT; YHTAILHBII 3aJ1; OTJeN Y4eOHUKOB; MeIHaTeKa.
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3.5. HudopmaunonHo-6ubinoTeuHOE 00CHY/KMBAHME OCYLICCTBAACTCS B COOTBETCTBHHM C
rianom pabdorsl MUBL] Ha ocHoBe OMG1HOTEUHO-MH(POPMALIMOHHBIX PECYPCOB.
3.6. UBI] obecneunBaerca: KOMIUICKTOBaHHMEM OMOIMOTEHHO-HH(POPMALIMOHHBIX PECYPCOB;
HEOOXOMMbIMH C1YKEOHBIMH M [IPOH3BOJCTBEHHBIMH MOMELIEHHAMH B COOTBETCTBHH CO
CTPYKTYpOi OuUOIMOTEKM W HOpMATHBAMHM [0 TEXHHKE O€30MacHOCTH  IKCILTyaTalHH
KOMITBIOTEPOB M B COOTBETCTBHH C TIOJIOKEHUSMH CAaHUTAPHLIX TMpaBHJI W HOPMATHBOB,
00ecreynBaloUME  COXPAHHOCTb ~ KHMI;  COBPEMEHHOH  3JeKTPOHHO-BbIYHCIHMTEILHOM,
TEIEKOMMYHHUKALIMOHHOW M  KOMMPOBAILHO-MHOXKHTEIBHOM TEXHUKOH M HEOOXOAHMBIMH
NPOrpaMMHBIMH MPOTYKTAMH.
3.7. Pexxum pabotel UBL] onpenensiercs B COOTBETCTBUH C [IPaBHIaMH BHYTPEHHEIO pacnopsaika
[Ixons.

4. Yuer nocTyn/jeHus U BoIObITHS J0KYMEHTOB OubinoTeuHOro onaa.
4.1. Ceejennst 0 BKIIOYaeMbiX B OMOIMOTCUHBIH (OHI JOKYMEHTaxX (UKCUPYIOTCSH B KHHIE
cymMmapHoro yuera GuGnuoreunoro donaa (1McThl cymMmapHoro ydera Gubnuoreunoro domna,
KypHaI).
4.2. CymMmapHbli y4eT NOCTYIUUIEHUS 3JEKTPOHHbIX CETEBLIX JIOKANbHbIX JOKYMEHTOB BEACTCA B
3JIEKTPOHHOM peecTpe.
4.3. JlOKyMEHTBbI, MOArOTOBJIEHHbIE K mnpueMy B Oubaumoreunsii (onza, MOABEPrarTCsA
NnepBUYHON 06paboTKe U MHAUBUIYATILHOMY YUETY.
4.4. VHaMBHAyanbHbIH Y4eT [AOKYMEHTOB OCYIIECTBIAETCH MYTEM MPHUCBOCHHA KakIoMy
IK3EMIUIAPY  JOKYMEHTa  PErHCTPallMOHHOrO  HOMEpa, HMHOro  3Haka B KadeCTBC
PerucTpalOHHOro HoMepa (CHCTEMHOTO HOMEpa KOMIBIOTEPHOH MpOrpamMMBbl, IITPUX-KOAE H
Ipyrux). MHauBUAyalbHBIE HOMEp 3akpenisercs 3a JOKYMEHTOM Ha BCE BpeMa Cro
HaxokaeHus B (oHAe OMOIMOTEKH. PerucTpauMOHHbIE HOMEpAa MCKIIOUYEHHbIX U3 (oHaa
JIOKYMEHTOB HE MPUCBAaNBAIOTCS BHOBb MIPUHATBIM JIOKYMCHTaM.
4.5. PerucrpauMoHHble HOMepa MPOCTABIAIOTCS HEMOCPEACTBEHHO HAa JO0KyMEHTaXx H
OTPaKalOTCA B PETMCTPE MHMBHYalbHOIO y4eTa A0KYMEHTOB, IPHHATOM B OHOIIHOTEKE.
4.6. B peructp BIOUCBIBAIOTCA MAaHHbIE O KaXJ0M J[OKYMEHTE. Jara 3alucH B PErucTpe,
PErMcTpallMOHHBI  HOMep, KpaTkoe Oubianorpaduueckoe ONHCaHUE JHOKYMEHTa (aBTOP,
3arjlaBUe, TOM, 4acTh, BBIITYCK, MECTO W T'0J1 H3/laHHA), LIEHa JIOKYMEHTA.
4.7. JlokymenTsl, BKkmoudaembie B (oua WBLl, mapkupytorcs. Ilpu 3tom MoryT ObiTh
MCIIOJIb30BaHbI LITEMITEIH, KHH)KHBIC 3HAKH, HHAMBHAYa/IbHbIE LUTPHXOBBIC KO/bI, APYIHE BH/IbI
MapKHPOBKH.
4.8. Ha 1oKyMeHTax, SBISIONMMXCS NPHIIOKEHHEM K OCHOBHOMY HOCHTEJIIO H €ro HEOTheMIEMOM
YacCThIO, MPOCTABJIAIOTCS TC )KE PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.
4.9. Ha npHHATBIX MEPBHYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAMTCS 3AMMCh, MIOATBEPIKAAOLIAs,
YTO MOCTYNHBLIME JOKYMEHTbI IPUHATBI B OMGIMOTE4HBIH HOHI KaK B 00BEKT 0c000 LEHHOTO
NBHKAMOTO MMYILIECTBA MK KakK B 00bEKT HHOIO ABHKMMOI0 HMYILECTBA.
4.10. IMepBuuHbIe Y4ETHBIE JOKYMEHTBI, MOATBEPKAAIOMIKE DAKT NOCTYIICHHS, NEPEAAIOTCS B
Oyxrantepuio /Ui BKIOUeHHs B yueT GubnaunoreuHoro ¢onaa.
4.11. JlokymeHTbl BbIGBIBAIOT W3 6UGIMOTEuHOTrO POH/IA B CBA3M € (PU3HUIECKOM yTpaToii HiIH
YaCcTHYHO#M MO0 MOJIHOM YyTpaTol NOTPeOUTEILCKMX CBOHCTB. BhIObIBaOLINE TOKYMEHTBI
HCKIIIO4atoTes U3 Oubnnoreynoro GoHaa U CIMCHIBAIOTCA.
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4.12. BwiObiTHC NOKYMEHTOB M3 OGubianoreunoro ¢onna odopmisercs akToM O CHHCAHHH
HCKITIOUEHHbIX 00beKToB GuGanoTeunoro douaa no gopme 0504144 (nanee — akT O CrMCAHUH),
yTBEpKACHHOI npukazom Muunduna Poccun ot 30.03.2015 Ne 524,

4.13. K aKTy O CIIMCAHMM NPHJIAraeTcs CMUCOK Ha HCKII0YEHHE 00beKTOB OHOINOTEUHOTO chouaa
(1anee — CHMCOK), KOTOPBIH BKJIIOYAET CICAYIOLUME CBCACHMSA: PErMCTPAUMOHHBIA HOMEp H
wudp XpaHeHus JOKyMeHTa, KpaTkoe OuOnmorpaguueckoe OmMUCaHue, UEHY OKyMEHTa,
3aQUKCHPOBAHHYI0O B PErHCTpe HWHAMBUAYAIBHOIO yuera JIOKYMEHTOB, KO3 OHLHEHT
MEPEOLIEHKH, 1IeHY MOCIe NePEeOLeHKH U 00LIYI0 CTOUMOCTb HCK/IYAEMBIX 10KYMEHTOB.

4.14. ]Jlna neyaTHbIX AOKYMEHTOB BPEMEHHOIO XpaHEHHs JIOMYCKAETCA 3amMeHa CIHCKa
KHUKHBIMH (pOpMyJIsipamMHu.

4.15. JIns JOKYMEHTOB, 06paGOTaHHbIX IPYMIOBBIM (YHPOLIEHHBIM) CIOCOOOM, BMECTO CITHCKA
JIaeTCs TepeyeHb PErHCTPALIMOHHBIX HOMEPOB, BH/I HCKIIHOUAEMbIX H3JaHHH, HX KOIM4ECTBO.
4.16. K akTy O CNHCaHMW 1O TIPHYHHE YTPaThl W CIHCKY TIpUIAraloTcs JOKYMCHTBI,
NOATBEPXAAIOLIME yTpaTy (MOACHMTE/IbHAA 3anucka, B CIy4ae KPaKH HIM XHIICHHA =
MPOTOKOJ, aKT, 3aKIHO4YCHMC YNOJHOMOYCHHBIX OpPraHoB, MpPH BO3MCLICHHH yuepba —
(MHAHCOBBII JOKYMEHT O BO3MELILEHNH Yuiepoa).

4.17. Tlocne 3aBeplleHHs MCPONPHUATHI, NPEAYCMOTPCHHBIX AKTOM O CHHUCAHWH, NepBBIH
3K3EMIUIAP aKTa O CIOHCAHHM CO CMMCKOM M JIOKYMEHTOM, MOATBEPKAAIOUINM BBIOBITHE,
mepeaeTcs B GyXraaTepHio, BTOPOH dK3eMILIAp ocTaeTcs B Oubianoreke.

5. TIpoBepKa HAJIHYMS J0KYMeHTOB OHO/INOTEUHOT 0 ¢onaa

5.1. IlpoBepka HanMuus AOKyMeHTOB OubGnmoreunoro Qonia (aasee — MpoBEpKa ponna)
IPOM3BOJMTCA B 06A3aTEIBLHOM NOPSAJKE: NPU BbIABICHHH (AKTOB XHUUICHHA, 3710ynoTpebacHHA
WIM NOPYM AOKYMEHTOB; B Cilly4ae CTHXHMHHOro O€ACTBMA, M0oXapa Wi Apyrux ype3BblYaiHbIX
CHTYallHii, BBI3BAHHBIX KCTPEMAIbHBIMH YCJIOBUAMM; IPH PCOPraHM3alMi MM JIMKBAAALHMH
OuOHOTEKH.

5.2. Tlpu BbisBIEHMM B mpoliecce nposepku (oHaa OTCYTCTBYIOMMX JOKYMEHTOB 2
HEBO3MOJKHOCTH YCTAHOBJIGHMSI BHHOBHBIX JIHMI YOBITKH MO HeJOCTa4aM CHHCBIBAIOTCH B
COOTBETCTBHH C ACHCTBYIOLMM 3aKOHOAATEIbCTBOM.

6. /le10npou3BoO/ICTBO.

6.1. Opranusauus paGoThl ¢ IOKyMEHTaMH 110 ydeTy OnbinoTeyHoro ¢ponaa oCymecTBIseTcs fo
TpaBuUjIaM BeJICHHS JEI0NPOU3BOJICTBA.

6.2. B UBL{ BeayTCca M XpaHSTCS PErMCTPbl HHAMBHAYATBHOIO  CYMMApHOTo y4eTa JOKyMEHTOB
6uGIHOTEYHOro (POHIA: PErHCTPALHOHHBIC KHUTH; MHBCHTAPHBIC KHMIM; KHHIM CyMMapHOTO
ydeTa; YY4eTHbIH KaTajor; aKkThl O CIMCAHWH HMCKIIIOYCHHBIX oObexToB OnbauoredHoro GoHua;
y4ETHbIE JOKYMEHTBI, MOATBCP/KAAIOLUIME MOCTYIUICHHE JIOKYMCHTOB B oubauorednblit GoH
(HaknajHble, aKkThl O MNpHEME, AKThl CAAYH-NPUEMKH), aKThl O pe3yJIbTaTax MPOBEACHHA
TNPOBEPKM HAJIHYMSA JOKyMEHTOB GubIHoTEeUHOTO oH/IA.

[loKyMEeHT coajiaH B aneKTpoHHoM dopme. Ne 61 ot 17.01.2026. McnonHutens: Fabuaynnuna K. r!MEKTPDHHNE
Ctpanuua 5 ua 6. Ctpanuua cosnana: 17.01.2026 16:22 m¥ TATAPCTAH
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